MyHunumnaipHOe Ka3eHHOe 0011e00pa3oBaTeIbHOe YUPEKICHHE
«OpTraTioOnHCKas cpeansisi olrieoOpazoBaTeabHas TKOIa2

«[MPUHATO» «YTBEPXJIAIO»
pemenueM Ilenarornyeckoro Cosera Hupexrop
nporokoi Ne 1 ot 16.09.2019 C.b. Mexurosa.

ot 16.09.2019

PETJIAMEHT
padoThbI € JIEKTPOHHOM MOYTOI

1. OO0mme moj1oKeHus

1.1. MyHuunaisHOE Ka3eHHOE 001e06pa3oBaTeILHOE yapexICHUE
«OpratioOuHCcKast cpefHsisi obuieodpazoBarenbHas mkonay (gamee MKOY «OpTtatioOuHCKas
COIll») uMeeT cBO aapec SIIEKTPOHHOM mouThl: mouorta-tyube2010@yandex.ru

1.2.  DOnexrponnas nouta B MKOY «Opratrobunckas COILL» MoKeT MCIOIb30BaThC
TOJILKO B aJIMHHUCTPATHBHBIX U 00pa30BATEIbHBIX ICIISX.

1.3. Tlomp3oBarenu ¥ BiANENbLBl AJIEKTPOHHBIX MOYTOBBIX SIIUKOB JOJDKHEI
coONIOIaTh TpaBWJa M WHCTPYKIUU TIO paboTe C SJICKTPOHHOW MOYTOH, STHUECKHE HOPMBI
OOLIeHMS.

14. Tlepen otmnpaBieHHEeM COOOIICHHWS WJIM OT4YeTa HEOOXOAUMO TIPOBEPHUTH
MIPABONKICAHUE W TPAMMATHKY TEKCTA.

1.5. Tlonp3oBaTensM JaHHOTO CEPBHCA 3aNPEIICHO:

> y4acTBOBaTh B PACCBUIKE TOCIAHWH, HE CBSA3aHHBIX C 00pa30BATENBHOW WU
aaMuHHCTpaTUBHOU AesTenbHOoCcThI0 MKOY «Opratobunckas COLL»

> nepechlIaTh 1O TMPOU3BOJIBHBIM aJpecaM He 3aTpeOOBAHHYIO TOTPEOUTEISIMH
nH(pOopMaIHIO (Criam);

> OTMPABIIATH COOOIICHHS MPOTUBO3aKOHHOTO MJIM HEATUYECKOTO COICPIKAHUS;

> UCIIONIb30BAaTh MAacCCOBYIO PACCBUIKY SJEKTPOHHOW TMOYTHI, 32 HCKJIIOYEHHUEM
HEO0OXOJIUMBIX CITy4aes;

> 3MIEKTPOHHOE MOCIIaHNE HE JODKHO MCIIONIh30BATHCS TSl IEPECHUIKH CEKPETHOM U

KOH(pUACHIIMATBHOW HHPOpPMALMK, pEriaMeHT OOMEHa KOTOPHIMH YTBEP)KIAETCS WHBIMU
HOPMAaTUBHO-IIPAaBOBBIMH AKTAMH.

2. Iopsinok 00padoTKy, Nepegayu U NPUEMA JOKYMEHTOB 110 3JIEKTPOHHOM Mo4YTe

2.1. Ilo »1eKTpOHHOW MOYTE MPOM3BOJIUTCS MOJIY4YEHHE M OTHpaBKa HH(OpMaIUH
3aKOHOAATEIbHOT0, HOPMAaTHUBHO-IIPAaBOBOI'0, y4eOHOro, y4eOHO-METOAMYECKOro XapakTepa, a
TaKxke Jr000# Ipyroit nHGOpMaLUK, COBMECTHUMOI ¢ TIporieccoM 00pa3oBaHuUs

2.2. Jlna oOpaboTku, mepenayd ¥ npuemMa HHGOPMAIHUK 10 SJICKTPOHHOW IOYTE B
MKOY «Opratiobunckas COL» mpukazom IupeKkTopa Ha3HayaeTcs OTBETCTBEHHOE JIUIIO.

2.3. Tlpm co3gaHum 3JeKTpOHHOro mouyToBoro smuka (DI15), caiita MKOY
«Opratiobunckass COIL»  OTBETCTBEHHOE JMIO HAmNpaBiIsieT B MYHUIMNAJIbHBIN Oprax
ylpaBJIeHUs] 00pa30BaHUEM CBOM 3IJIEKTPOHHBIE PEKBU3UTHI A (POPMUPOBAaHUS Oa3bl JaHHBIX
00pa30BaTENIbHBIX YUPEIKACHUN MYHHULIUIIATUTETA.

24. Anmvunuctpanus MKOY  «Oprtarodunckas COIll»  jgomkHa o0oOecnequTh
6ecriepeboiinoe (YHKIMOHUPOBAHUE CEPBHCA AIIEKTPOHHOM MOYTHI U PETYISPHOE TOTY4YECHUE U
OTIPaBKY MH(OPMALMU B TE€YEHUE BCETO paboyero JHs.



2.5. OTBeTCTBEHHOCTh 3a HEHAIJICKAIIYIO MOATOTOBKY MH(POpPMAIIMU K IMepeaaye 1o
AJIEKTPOHHOHN TI0YTE HECET aBTOP WH(GOPMAIINH, TIPEATIONAraeMOi K OTIIPaBKe.

2.6.  OTBETCTBEHHOCTHh 3a OTIPABKY aJpecaTy M MOJyYeHUE SICKTPOHHOU MOYTHI —
HECET OIepaTop AJIEKTPOHHOH MOYTHI.

2.7. llepenaBaembie C TOMOIIBIO AJIEKTPOHHON MOYTHl OQUIMAIBHBIE JTOKYMEHTHI
JOJKHBI IMETh UCXOJISATIHN PETHCTPAIIMOHHBIA HOMEP.

2.8. Bce mnepenaBaemble y4eOHO-METOAMYECKHME U CIPABOYHO-UH(GOPMAIIMOHHbIE
MaTepuallbl  JOJDKHBI ~ TIEPEaBaThCS C  CONMPOBOAMTENBHBIM  THCBMOM. [lJIsi  OTIpaBKH
AJIEKTPOHHOTO  COOOILIEHHS TMOJB30BaTedb O(GOPMIIIET JOKYMEHT B COOTBETCTBHHM C
TpeOOBAHUSAMU TI0 JICTIONPOU3BOACTRY, yTBepkIeHHbIMU B MKOVY «Opratroounckas COILL

2.9. Ilpu noxy4eHuH JIEKTPOHHOTO COOOILEHHS OTIepaTop:

> nepeaaeT JOKyMEHT Ha paccMoTpenue aamuuuctparuun MKOY «OpTtatroouHckas
COII» unu B cnydyae KIMEHHOTO COOOIIEHHUS - HEMTOCPEICTBEHHO aJipecary;
> B CJIydae HEBO3MO>KHOCTH MPOYTEHHSI SJIEKTPOHHOTO COOOIICHHS YBEAOMIISIET 00

9TOM OTIIPABUTEIIS.

2.10. OrmpaBka ¥ TIOJyYE€HHE DJEKTPOHHBIX JOKYMEHTOB OCYIIECTBIACTCS C
WCIOJIb30BAHUEM IMPOTPAMMHBIX IPOJYKTOB, IMPEIHA3HAYCHHBIX IS pa0OTHI C 3JIEKTPOHHOM
nouroii B MKOYVY «Opratrobunrckas COIIy.

2.11. Vyer OSIEKTPOHHBIX JOKYMEHTOB OCYIIECTBISICTCS IyTeM pETHCTpPAIlid B
KypHaJIe pEeTUCTPALMU BXOSAIINX / HCXOASIIUX TOKYMEHTOB.

2.12. DnexTpoHHBIE JOKYMEHTHI TyOIHPYIOTCS B BHJIE KON Ha OyMaKHBIX HOCHTEISX
C TPUCBOCHHMEM HOMEpa BXOJALIET0 WM MCXOAANIEro JoKyMeHTa. CpOKM HMX XpaHEHUS
pErIaMEHTUPYIOTCS HHBIMU HOPMATHBHBIMH aKTaMHU.

3. OTBETCTBEHHOCTD

3.1. U3menenme wHamMmeHoBaHus odunmansHoro Il MKOY «OpraroOuHcKas
COILl» cormacoBeiBaeT CO CHEHMUAINCTAMH MYHUIMNAILHOTO  OpraHa  YHpaBICHUS
o0pa3oBaHUEM, BEAYIIUMH  DJIEKTPOHHBIA  JOKYMEHTOOOOPOT H  OTBEYAOIIUMH 32
MH(OPMATHU3AINIO CUCTEMbl MyHHIIMIIAIbHOTO 00pa30BaHUs.

3.2. Tlo ¢akry msmenenus odunmansHoro DI MKOVY «Opratrobunackas COI»
0053aHO yBEIOMHUTh HH()OPMAIIMOHHBIM MTUCEMOM OpraH OTAela oOpa3oBaHHEM 3a 3 pabodmx
mHst 1o cmensl D11 ¢ ykazanueM mathl, ¢ KOTOPOH M3MEHEHHUS BCTYIAIOT B CHITY.

3.3,  OTBeTCTBEHHOCTH 3a (YHKIMOHMPOBAHUE HJIEKTPOHHOI'O JOKYMEHTOOOOpOTa B
yapexaeHun HeceT aupektop MKOY «Oprtatio6unckas COI».



